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ABSENCE REQUEST FORM

To be completed by Parent/Carer:

I am writing to request leave for my child / children ………………………………………...

Class ………………………………….

First date of absence …………………………………………

Date of return to school ……………………………………..

Total Number of Days absent from School………………… (1 day = 2 sessions)

Reason ……………………………………………………………………………………………….


Signed …………………………………………………… (Parent/Carer)
In line with UK law, Peover Superior Primary School’s policy is that absences must be arranged for during school holidays in all but exceptional circumstances.
Allowing term-time absences in exceptional circumstances is solely at the discretion of the school; every request for such an absence is considered by taking into account your child’s educational circumstances, the learning that would be missed as a result of the absence and its importance to your child’s progression, and the disruption such an absence would cause to the learning of their classmates.
To be completed by school:

Attendance ……………………………. Up to Date………………………….

	No. of sessions requested 
	
	
	Leave Authorised
	

	No. of sessions previously requested
	
	
	Leave Un-authorised
	

	Total for this academic year
	
	
	
	



Signed 
                ……………………………………………… Headteacher

               ……………………………………………….Chair of Governors

Stocks Lane, Over Peover WA16 8TU
Tel: 01625 861384 Email:head@peoversuperior.cheshire.sch.uk
www.peoversuperior.cheshire.sch.uk Headteacher Mrs J Munro
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